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2.8.4 Auditor-General’s Reports to Parliament – Financial Audit 
Reports and Special Reports 

Introduction 

This section provides policy and guidance to help ensure the Audit Office’s (the Office’s) Financial 

Audit Reports to Parliament and any other Special Reports to Parliament,1 (collectively referred to as 

the Reports) have been prepared in accordance with the Office’s policies and procedures. 

This policy is supported by the AG Report Guide for FAB (the Guide). A thorough understanding of the 

Guide will help report authors and reviewers comply with the requirements and ensure that the 

Report’s commentary, findings and recommendations are supported by sufficient appropriate 

evidence. 

Policies and guidance 

Report planning 

1. The Report Owner should ensure an Iris file is created in accordance with the Guide. 

2. The Report Owner must prepare a scoping document for presentation to the Deputy 

Auditor-General (DAG) and Auditor-General (AG). The scoping document should be filed as 

evidence of the scope and direction agreed with the DAG and AG. 
 

Report conduct 

3. The Report Owner must ensure there are workpapers to support all Report information 

including comments, data, tables and charts. The workpapers must provide sufficient 

appropriate evidence and include: 

- source of information used (whether internal, external, from an expert etc). 

- procedures performed to obtain comfort the information is accurate and complete. 
 

4. The procedures and level of documentation required to support the Report information is 

subject to professional judgement and should be scaled to the level of comfort required 

based on the intended use of the information. For example, where information is used to 

draw a conclusion or raise a recommendation, the greater the level of comfort is required. The 

nature and extent of procedures will be scaled up to conclude the information is accurate and 

complete. In contrast, where information is used as supplementary information (i.e. not the 

primary source of information to support the Report), the reporting team may determine a lower 

level of comfort is sufficient and reduce the nature and extent of procedures to conclude the 

information is accurate and complete. 

5. Where internally generated (management) information, such as key performance information, is 

to be reproduced or relied on in the Report, the reporting team must assess the accuracy and 

completeness of this information through appropriate testing to gain confidence that the 

systems and processes used to produce the information can be relied on. This may involve 

reviewing key system controls and testing a sample of data, or through appropriate substantive 

procedures such as accept and reject testing.2 Where the reporting team has assessed the 

systems and processes as part of the financial statements audit, they should use their 

professional judgement as to what (if any) extra procedures may be required. 

                                                      
1 Special Reports are those reports prepared under section 52(3) of the Public Finance and Audit Act 1983 and 
includes compliance engagements. 
2 Refer to 6201.3 ‘Accept-Reject Testing’ of the Audit Guide. 
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6.  Where the reporting team intends to rely on information provided by an expert (both auditor’s 

and management’s expert), the reporting team should: 

- evaluate the competence, capabilities and objectivity of that expert 

- obtain an understanding of the work of that expert 

- evaluate the appropriateness of that expert’s work as evidence. 
 

To support the team’s documentation, teams should use the relevant EGAs available in 

TeamStore. 

 

7. Information or data published in the Report that has not been subjected to audit should 

be clearly labelled as such. 

8. Where the reporting team relies on Report information and content from other audit 

teams, the reporting team is required to obtain the workpapers necessary for compliance 

with this Policy and include them in the Iris file. Although other audit teams may contribute 

information for the preparation of the Report, the reporting team maintains responsibility for 

compliance with this Policy for the entire Report. The reporting team should provide instructions 

to the other audit teams to specify the information it requires, and the procedures and level of 

documentation needed to support the information. 
 

Report writing 

9. The Report Owner must ensure all review comments/queries from all reviewers, 

including the Director, Office of the Auditor-General (DOAG), DAG and AG are 

appropriately responded to, with the response and follow up action documented on file 

as evidence. 

10. Once the AG has cleared the draft report, the Report Owner must send the Report to the 

agency/cluster head for comment. The Guide provides further detail on response timeframes 

and proforma e-mail/letter for the Report Owner to use. 

11. All comments/queries from the agency/cluster head must be responded to, with the 

response and follow up action documented on file as evidence. 
 

Report finalisation 

12. The Report Owner must ensure that the final Report is fully referenced to source 

documentation and filed in Iris. 

13. The Report Owner must prepare the media briefing and Public Audit Committee (PAC) 

briefing note and provide to the DOAG, DAG and AG for review. The final versions of the 

briefings should be documented on file. 
 

Post publication 

14. Post publication of the report, the Report Owner should meet with the team and document the 

evaluation of the report process and identify any opportunities for improvement. 

15. The Iris file must be finalised in accordance with Policy 2.6.5 Policy for Finalisation of 

Audit File. 
 

Effective date 

Issued May 2019 and effective May 2019. 


